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I. HOACHUTEJIBHAA 3AIIMCKA

PabGouas mporpamma mo yueOHOoMy mpeamery «HbopmaTukay
COCTaBlicHa Ha  OCHOBe  DenepaJbHOM  aJalTUPOBAHHOM  OCHOBHOWU
00111e00pa30BaTeIbHON MpOrpaMMbl 00YUAIOIINXCSI C HAPYIICHUEM HHTEIJIEKTa
(nanee ®AOOII YO, Bapuant (1), yTBepKIeHHON NpuKazoM MuHHCTEpPCTBA
npocemienuss Poccun ot 24.11.2022r. Ne 1026 (https://clck.ru/33NMkR) u
aZpecoBaHa OOYyYAIOIIMMCSl C HAPYLIEHUEM HHTEIJIEKTa C YYETOM pealn3aiiu
0CcoOBIX 00pa3oBaTeIbHBIX MOTPEOHOCTEHN.

VYyeonniit npeamer «HpOpMaTHKa» OTHOCUTCS K MPEIMETHON 00JacTh
«MaremaTtuka» u SBISETCS 00s3aTeIbHOM YacThio ydeOHOro Iutana. B
COOTBETCTBHUH C yU€OHBIM IIJIaHOM pabodasi mporpaMma o yueOHOMY MpeaMETy
«Mndopmarukay B 7 kiacce paccuntana Ha 34 ydeOHbIEC HEIEIU U COCTABIISIECT
34 yacoB B roa (1 yaca B HenemIO).

QdenepanbHasi  aJanTUPOBAHHAs  OCHOBHAsg  00mieoOpa3oBaTelbHas
nporpamMma OInpeessieT Leb U 3a1a4i yueOHoro npeamera «MHpopmaTukay.

Lens oOydeHus — TmOdy4YyeHHE OOYYAIOIIMMHUCS C  YMCTBEHHOMU
OTCTAJIOCTBIO  (MHTEJUIEKTyalbHbIMM  HApPYLIEHUSMM) NPEACTABICHUS O
CYIIHOCTH  HMH(POPMALIMOHHBIX  TpOLEccOB,  (OPMHUPOBAHUE  YMEHHIl

paccMaTpuBaTh MpPUMEPHI Mepeadyu, XpaHeHus U oOpaboTku HMH(OpManuu B
NESTEIbHOCTH 4YEJIOBEKAa, >KMBOM TIPUPOAEC U TEXHHUKE, KilacCUPUKAIUU
uH(OPMAIU C UCTIOJIB30BAHUEM MYJIbTUMEIUUHBIX TEXHOJIOTHM.

PaGouas nporpamma no yue6Homy npeamety «Mupopmatuka» B 7 kiacce
oTpesieNsieT CAeAyoNue 3a1auu:

— dbopMHupoBaHHWE TPEACTABICHUA O  Ha3HAYEHHMH  OCHOBHBIX
YCTPONCTB KOMITbIOTEPA JIJIsl BBOJIA, BBIBOJIa, 00paOOTKN HH(POPMAIIHH;

— coOmro/ieHne Oe3omacHbIX MNPUEMOB Tpylda Impu paboTe Ha
KOMITBIOTEPE;

— dbopMHpOBaHKE HABBIKOB BKJIFOUEHHUS U BBIKIIOUEHHS KOMITBIOTEpPA
U TIOJIKJTFOYaeMbIX K HEMY YCTPOMUCTB;

— dbopMupoBaHue  OEpEKHOTO  OTHOIICHHS K  TEXHUYECKUM
YCTPOUCTBAM;

— U3y4YeHHUE KIaBUATYpPhl 1 YMEHHUE YIPABIISTH MBIIIbIO;

— AJIEMEHTApHOE TPEACTAaBICHWE O TpaBWIaX KIABUATYypHOTO
UChMA;

— YMEHHE WCIONb30BaTh TMPOCTEHIINE CPEICTBA  TEKCTOBOTO
peaakropa;

— dbopMHUpOBaHKE HABBIKOB PA0OTHI C MPOCTHIMHU WH(MOPMAITMOHHBIMU
oObekTamMu (TeKCT, TablWIla, CXeMma, PUCYHOK): CO3JaHue, MpeoOpa3oBaHUeE,
COXpaHEHHue, yJaaneHue nHpopMaluu;

— dbopMHupOBaHE HABBHIKOB BBOJIa W PEIAKTUPOBAHHS HEOOIBIIMX
TEKCTOB;

— dbopMHUpOBaHUE HABBIKOB PAOOTHI C PUCYHKaMH B TpaduyecKoM
penaxkrope;

— dbopmupoBanue ymeHuii paboTsl ¢ mporpammamu Word u Power
Point;



— dbopMupoBaHre 3HAHUN Yy OOYYAIOIIUXCSl B OpraHU3allud CHUCTEMBI
¢daiijoB M mamok s XpaHEHHs COOCTBEHHOW WH(OpMaIiuu B KOMITBIOTEPE,
UMEHOBaHUH (HAMIIOB U TATIOK.

II. COAEPKAHUE OBYYEHUA

B yueOGHOM mporecce damie BCETO MPEANOJaraercs HMCIOJIb30BaHUE
KOMOWHAITNN yKa3aHHBIX METOA0B. KOMIUIEKCHOE MX MCTIOIB30BAHKE TIO3BOJISICT
0oJ1ee MOTHO pemnaTh 3aJa9H KaKI0T0 ypoKa.

B mponecce m3ydeHus MHGOPMATHKHA Yy OOYYaIONMIUXCS C JIETKOH CTEMEHBIO
YMCTBEHHON OTCTalOCTU (MHTEIJIEKTYalbHOM HEJOCTATOYHOCTH) pPa3BUBACTCS
3JIeMEHTapHOE MBIIUIEHHE, GOPMUPYIOTCS U KOPPUTUPYIOTCS TaKue ero GOopMbl,
KaK CpaBHCHHWE, aHAJU3, CHHTE3, PAa3BUBAIOTCA CIOCOOHOCTH K OOOOIICHUIO H
KOHKPETH3AIlMH, CO3JAI0TCS YCIOBUS JUISI KOPPEKIMW TaMsTH, BHUMAaHUS U
JIPYTUX MICUXUIECKUX QYHKIIUN.

OCHOBHBIMHU OpTaHM3AIMOHHBIMH (hopMaMu pabOThl Ha YpOKe HH(POPMATHUKH
SBJISIFOTCS: (PpOHTaNBbHAS, TPYIIOBAasi, KOJJICKTUBHAS, HHAUBUAyalbHas padoTa,
pabora B nmapax.

[Ipu mpoBemeHnn ypokoB WH(GOPMATHKH TMPEANOIAraeTCsl HCIOIb30BaHUE
CIIEIYIONINX METOIOB:

- CJIOBEeCHBIE (paccka3 WM W3JIOKEHHE HOBBIX 3HaHMM, Oecena, pabora ¢
y4eOHHUKOM WJIM APYTUM MEeYaTHBIM MaTEepPHaIOM);

- HarIsAaHble  (HAOIOJEHWEe, JIGMOHCTpaIus TPEeIMETOB WM HX
H300paxeHui);

- MIPEAMETHO - IPAKTUUYECKUE (M3MEepEeHre, BHIUYepUUBAHUE TEOMETPUUECKHUX
buryp, MoJIeTMpOBaHKE, HAXOXK/IEHNE 3HAUCHUN YUCIIOBBIX BBIPAKEHUN);

- YaCTUYHO-TIOMCKOBBIE (aBpuCTHYECKAS Oecena, OJIMMITHA/IA,
paKkTUYeCKre paboThI);

- CUCTEMA CHEIUATHHBIX KOPPEKIITMOHHO — PA3BUBAIOIINX METOJIOB;

- METO/bl OpPTaHW3alMU ACITEIBHOCTH (MPUyYCHHE, yIPaKHEHHE, TOKa3,
nojipakaHue, Nopy4yeHue);

- METOABl  CTHUMYJUPOBaHWS  mMoOBedeHHWs  (TOXBajia,  TOOIIPCHHUE,
B3aHMOOIICHKA).

[Iupokoe MpUMEHEHNE HAXOAUT MPOOJIIEMHOE U3JIOKCHHUE 3HAHUN, TTPH KOTOPOM
SIBJISICTCS CO3IaHKUE TIPOOJIEMHON CHUTYyaIluH, UCCIICIOBAHNE, TTOMCK MPAaBUILHOTO
OTBETA.

B yueOGHOM mpomecce daiie BCEro IMpEAnojaraercs HMCHOJIb30BaHHE
KOMOUMHAIIMU yKa3aHHBIX MEeTOA0B. KOMIUIEKCHOE MX HCTOIB30BAHKUE MO3BOJISIET
OoJiee MOTHO periaTh 3a7a4u KaXI0T0 ypoKa.

No ni/m1 | HazBanue pasznena, TeMbl KommuecTBo
4acoB
1 HNudopmanust BOKpyr Hac 12
2 NudopmanmoHHbIe TEXHOJIOTHH 22
Hroro 34




I11. INTAHUPYEMBIE PE3YJIBTATBI

JIn4uHOCTHBIE pe3yabTaThl

— TpHUHATHE W OCBOEHHE COLHMAIBbHONM poiu  oOydaromerocs,
dopMupoBaHHEe U Ppa3BUTHE COLMAIBHO 3HAYMMBIX MOTHUBOB Y4eOHOI
NEeSATENbHOCTH;

— pa3BUTHE HABBIKOB COTPYAHHYECTBA CO B3POCIBIMH M CBEPCTHHKAaMU B
Pa3HbIX COIMAIBHBIX CUTyalUsiX, YMEHHUS HU30eratb KOH(QIMKTOB M HAXOJIUTh
BBIXOJbl M3 CIOPHBIX CHUTyallMil, YMEHHMsS CpaBHUBAaTh IOCTYIIKH T'€pPOEB
JUTEPATYPHBIX MPOU3BEACHHUI CO CBOUMU COOCTBEHHBIMH MOCTYNKAMU;

— BJAJCHHE HABbIKAMM KOMMYHUKALIMM W MPUHATBIMU pUTyaJlaMU
COIIMAJIbHOTO B3aUMOJICHCTBHUS;

— OBJAJCHUE HABbIKAMU KOMMYHHUKAIIMM M TPUHATBIMH HOpPMaMH
COLIMAJIBHOTO B3aWMOJEHCTBUS, UCIIONIb30BAHNUE JOCTYIHBIX MH(POPMALIMOHHBIX
TEXHOJIOTUN JIsl KOMMYHHUKALIUU.

— OCO3HaHMe cebds Kak rpaxiaaHuHa Poccuu; (opMHupoBaHHE YyBCTBa
rOpAOCTH 3a CBOXO PonuHy, poccuiickuil HapoA U ucrtopuro Pocecuu.

YPpoOBHU 10CTHKEHUS
NpeIMeTHbIX pe3yJbTaToB 0 yueOHomy npeamery « Mngopmaruka) Ha
KOHel 7 KJj1acca
IIpeameTHBIE pe3y/ibTATHI
MUHUMATbHBLL YDOBEHb

* UMETh INPEACTAaBICHHE O IEPCOHAIBHOM KOMIBIOTEPE Kak o
TEXHUYECKOM CPEJCTBE, Er0 OCHOBHBIX YCTPOMCTBAX U UX HA3HAYEHUU;

* YMETb BBINOJIHATH AIEMEHTAPHBIE JEHCTBUS C KOMIIBIOTEPOM U APYTHUMHU
cpeactBamu KT, ucnonb3ys Oe3onacHele il OpraHOB 3pEHHs, HEPBHOU
CUCTEMBI, OIOPHO-/IBUTATEILHOTO anmnapara 3prOHOMUYHbIE TPUEMBI paOOTHI;

* YMETh MOJIb30BATHCS KOMIIBIOTEPOM JIJIsI PEIIEHUS JOCTYITHBIX YUYEOHBIX
3a/1a4 ¢ IPOCTHIMU MH(POPMAILIMOHHBIMU OOBEKTaMH (TEKCTaMHU, PUCYHKaMU U
Ip.).
00CMamouHblll YyPOBeHb

* IMETh NPEICTABIEHUE O MEPCOHATBHOM KOMIIBIOTEPE KAK TEXHUYECKOM
CPEACTBE, Er0 OCHOBHBIX YCTPOMCTBAX U UX HA3HAUYCHUH;

* YMETh BBINIOJHATh 3JIEMEHTAPHBIE IEUCTBUI C KOMIIBIOTEPOM U APYTUMU
cpenctBamu UKT, ucnonb3ys Oe3omacHble JUisi OpraHOB 3pEHHs, HEPBHOM
CUCTEMBI, OITIOPHO-/IBUraTEJILHOTO armapaTa SprOHOMUYHbIE TPUEMBI pabOTHI;

* YMETb MOJIb30BaTHCSI KOMIIBIOTEPOM JJIsl PELICHHsI JOCTYMHBIX YUYEOHbBIX
3aja4 ¢ MPOCTHIMU HMH(OPMALMOHHBIMU OOBEKTAMHU (TEKCTaMU, PUCYHKaMU U
Ip.), JOCTYIHBIMH 3JIEKTPOHHBIMU PECYPCAMHU;

* YMETh I0JIb30BaThCSI KOMITBIOTEPOM JIJIsl IOMCKA, MOJTYYEHHUs, XpaHEHUS,
BOCIIPOM3BEIECHUS U NIepeiadyu HeoOX0IMMOM UH(pOpMaIny;

* yMeTh 3aluchiBaTh (PUKCUpOBaTh) BBIOOPOUHYIO HHpOpMaLKO 00
OKpY>KarolleM MUpe 1 0 cede caMoM ¢ moMoIbio nHcTpymeHToB UKT.
Ilpumepnovie nnanupyemoie pezyibmamol YOpMUPOBAHUA DA308bIX YUEOHBIX
oeiicmeuit (bY/]):

Jluunocmuole yuebuvie Oeucmaust.



Ha ocHOBe yCBOEGHHBIX HOPM COLMAIIBHO 0J00PSEMOro MOBEACHUSI B 3HAKOMBIX
(Y4eOHBIX) CUTYalUsIX MPU HE3HAYUTEITHLHOM KOHTpPOJIE (CO CTOPOHBI B3POCIIOTO)
CaMOCTOSITENIbHO MPOSIBIISET aJIEKBATHOE MOBEJICHUE, YTO MO3BOJISIET:

* UCTIBITHIBATh YYBCTBO TOPJIOCTH 33 CBOIO CTPaHYy;

* TOPAUTHCS  WIKOJBHBIMHU  yCI€XaMH M  JOCTHKEHUAMH  Kak
COOCTBEHHBIMH, TaK U CBOUX TOBApHUIIEH

* aJICKBaTHO AMOIIMOHAILHO OTKJIMKATHCS Ha MPOU3BECHUS TUTEPATYPHI,
MY3bIKH, )KUBOIIUCH U JIP.;

* YBOKUTEIHHO M OEPEKHO OTHOCUTHCS K JIIOJISIM TpyAa U pe3yJbTaTaM ux
NEeSITENbHOCTH;

* aKTUBHO BKJIIOUATHCS B OOIICTIONE3HYIO COIUATIBHYIO ACSITEIbHOCTD;

* OEPEKHO OTHOCHUTHCS K KYJIbTYPHO-UCTOPUUYECKOMY HACIEIUIO POTHOTO
Kpasi ¥ CTpaH.

Kommynuxamuegnvie yuebnvie oeticmeus:
B curyanuu B3auMOACHCTBHUS C OJHOKJIACCHUKAMH, MNPHU HE3HAUYUTEIHHOM
KOHTPOJIE B3pOCJIOr0 CIIOCOOEH:

* BCTyHaTh W TNOJJEPKUBATh KOMMYHHMKAIIMIO B Pa3HBIX CHUTYyalUsAX
COIIMAJILHOTO B3aUMOJICUCTBUSA (YUEOHBIX, TPYIOBBIX, OBITOBBIX U JIP.);

* Cclymath coOeceqHWKa, BCTYMaTh B JUAJOT M MOJJACPXKHUBATH €ro,
WCIIOJIb30BaTh Ppa3Hble BUJIBI JICJIOBOIO MHChMa ISl PEIICHUS >KU3HEHHO
3HAYMMBIX 337124

* UCHOJIb30BaTh JOCTYIHbIE HWCTOYHHKM M CpPEICTBA TOJYyYECHHS
uHGOPMAIUH JIs1 PEIICHUS] KOMMYHUKATUBHBIX U IO3HABATENIBHBIX 3a/1a4.

Pezynamuenvie yuebnvle oeticmsusi:
B oprann3oBaHHON B3pOCIBIM JAEATEIBHOCTU IPU HE3HAYUTEJIBbHOM MOMOIIU
MOXKET:

* IPUHUMATh U COXPAHSTH LU U 33/1a4d PEIICHUS TUTIOBBIX YUYeOHBIX U
NPaKTUYECKUX 3a/a4d, OCYIIECTBISATh KOJUIEKTUBHBIM TMOHCK CPEJICTB HX
OCYIIIECTBJICHUS;

* OCO3HAHHO JICMCTBOBATh Ha OCHOBE PAa3HbIX BUAOB WHCTPYKIUMU st
pelIeHus MPAKTUYECKUX U YUeOHBIX 3a/ad4;

* OCYUIECTBIIATH B3AUMHBIN KOHTPOJIb B COBMECTHOM JI€SITEILHOCTH;

* 00J1a1aTh TOTOBHOCTBHIO K OCYIIECTBJICHUIO CAaMOKOHTPOJISI B MPOIECcCce
NEeSTENbHOCTH;

* QJIeKBaTHO pearupoBaTb Ha BHEIIHUW KOHTPOJbL U  OICHKY,
KOPPEKTUPOBATH B COOTBETCTBUU C HEN CBOIO JEATEIHHOCTD.

Ilo3nasamenvHule yuebHble Oelicmaus:
B yuebnoli pestenpHOCTH, TIpW Haluuuu ImabimoHa (oOpasia, anropuTMma,
CXEMBbI) MOXET:

e nuddepeHIMPOBAHHO BOCHPUHUMATH OKPYXAIOMUHA  MHUpP, €ro
BPEMEHHO-TPOCTPAHCTBEHHYIO OpPTraHU3alINIo;

* HCMOJIb30BaTh YCBOEHHBIC JIOTUYECKUE OMepalnu (CpaBHEHUE, aHAIU3,
CHHTE3, 00o00meHnue, KJ1Iaccu(pUKaIuIo, YCTaHOBJICHUE aHaJIOTHH,
3aKOHOMEpPHOCTEH, TMPUUYUHHO-CJICJACTBEHHBIX  CBSA3€W) Ha  HarJISHOM,
JOCTYITHOM BepOajJbHOM MaTepuaje, OCHOBE MPAKTUYECKOW AESITEIbHOCTH B
COOTBETCTBHUH C MHIUBUIYaTbHBIMU BO3MOXKHOCTSIMH;



¢ HCIIOJB30BATh B KHM3HH H ACATCIBHOCTH HCKOTOPBLIC MCKIIPCIAMCTHEIC
3HAHHA, OTpaXaromue HCCIOKHBIC, ITOCTYIIHBIC CYHICCTBCHHBIC CBIA3U H
OTHOLICHUA MCIKIY 00BEKTaMH U nponcccamMu.



IV. TEMATHYECKOE IIJIAHUPOBAHUE

Ne Tema ypoxka Koi- | IIporpamMMHOe coaeprkaHue HAuddepeHnmanus BUIOB ACATEILHOCTH
n/m BO MuHMMAaIIBHBIA YPOBEHD JloCTaTOYHbIM YPOBEHD
4acoB
Nudopmanusa Bokpyr Hac- 12 yacosn
1 |Uemu uzyuenust xypca|l [IpocmoTtp npe3enTtanuu | Cmotpsatr  mpesentanuto  «Kypc [Cmotpsat  npesentamuio  «Kypce
UH(pOPMATHKHU. «Kypc uHopmaruku. | uHGopmaTuku. Mudbopmaruka mist | unpopmaruku. UHpopmaTuka s
TexHnka 0€30MacHOCTH NudopmaTtuka IU1S | HAUMHAKOLIAX ). [IepeuncnsroT | HAUMHAOIIUX. Haspisaror
u OpraHu3anus HaunHatomux».  [IpaBuna|mpaBuna Oe3omacHOM paboOTHl C|mpaBuia Oe3omacHOM pabOThI C
pabouero mecra O0e3omacHO  pabOTHI  C|KOMIIBIOTEPOM H OpPraHU3AIMH | KOMIBIOTEPOM W OpraHu3aluu
KOMITBIOTEPOM. pabouero mecra To Tabnwie B|pabodero mecra
Opranuzanus pabouero | yueOHMKe
MecTa
2 |Hudopmamus  Bokpyr| 1 IIpocmoTp mpeseHtaruu no |CmorpaT npeseHtanuio  «Bugel | CmoTpaTr  npeseHtanuioo  «Buabl
Hac teme «Buael unpopmanumny. | uHdpopmanun».  OTBeuaroT  Ha|uHPopmaruu».  OTBewyalOT  Ha
HlelictBust ¢ uHQpOpMaIuel | Bompoc «4To Takoe HHpopMaiusi?» | BOPOC «UTO Takoe UH(PpopMaIus?»
(monmyyeHwue, oOpaboTka, | HazpiBatoT, mepeyucistoT BuUbI | Ha3piBaloT, NEpeuncisiitoT BUABI
XpaHeHue, rnepeaaya) nH(popMaIu, MPUBOJAT IPUMEPHL. | THGOPMAIIUU, TPUBOAAT IPUMEPHI.
HasbiBaroT neiicTBusi, KoTopble Mbl | HazbIiBatoT nelCTBUS, KOTOPHIE MbI
MOKEM BBITIOJIHATD C | MOoxxeMm BBITIOJHSATH C
nHpopManuei. BreimonusroT | uHGopmaruei. Breimonustor
NEUCTBUS 1o repelaui | AeUCTBUSA o nepenayu
uHdopmaImu, ee npuemy, | iHpopMaIuu, ee pueMy,
o0paboTKe ¥  COXpaHEHHUI0 ¢ |00paboTKe U COXpaHEHUIO
MIOMOIIBIO YUUTENS
3 | Kommblotep —11 IIpocmoTp mpesentanuu 1o | CMOTpST npe3eHTaiuio | CMoTpar MIPE3EHTALUIO
yYHUBEpCalbHas TeMe «Kommbrorep —| «Kommbrorep — yHuBepcanbHad | «Kommbrorep — yHUBEpcalbHas
MallliHa JJIsl paboThI C YHUBEpCcalbHas MalIuHa | MalluHa JUTSL paboThI ¢ | MammHa LTSI paboThI C
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uHpopMmanmei

TUTS paboThI c
uHdopmaruein». OCHOBHbIE
4acTH KOMIIbIOTEpA. Buibl
KOMITBIOTEPOB. BkiroueHue
u BBIKJIFOUEHUE
komnbroTepa. Komanna mos
MPAaBUJIBHOTO BBIKJIFOUCHUS
KOMIIBIOTEpA

uHpopManuein. Ha3zsiBarot
OCHOBHBIE KOMIIOHEHTBI
KomIbtoTepa. HaszpiBaror  BUIBI
KOMITIbIOTEpOB. [loKa3bIiBarOT, rae

pacmosiaraeTcsi KHOIMKa BKJIFOYCHUS
KOMITBIOTEPA (HOYTOYKA).
Bxniroyator komnbrorep (HOYyTOYK).
3HAIOT ¥ II0OKa3LIBAIOT KOMAaHIIbI

uHopMarmein. HaspiBaror
OCHOBHBIE KOMITOHEHTBI
KomnbroTepa. HaspiBaroT  BUIbI
KOMIIBIOTEPOB. 3HaT 151

MOKa3bIBalOT, TJI€ pacrojaraercs
KHOTIKAa BKJIIOYEHHUS KOMIIbIOTEpa
(HOyTOYKAQ). Bxirowator
KOMIIbIOTEp (HOYTOYK). 3HAKOT H

JUIi  TIPABUJIBHOTO  BBIKJIFOYEHHS | TOKA3BIBAIOT KOMAaH/Ibl 1St
KOMIIBIOTEPA. Brikmto4aroT | IpaBUILHOTO BBIKJTIOUCHUS
KOMITBIOTEP KOMIIBIOTEpA. BrikmogaroT

KOMIIBIOTEP
Kommnrerotep — Kommnrerotep, ero | [Iepeuncnstor ocHOBHbIE | [IepeuncusroT OCHOBHBIE
YHUBEpCAJIbHas Ha3HAY€HUE M YCTPOMCTBO. | KOMIIOHEHTHI KOMIIBIOTEPA. | KOMITOHEHTHI KOMIIBIOTEPA.
MallliHa I paboTHI C Tunel daiinos. | Paznmuuaror Tunel ¢ainoB (mpu | Paznmuuaror THOB  (daitioB  (Tipu

uHdopmarmein

N3o0paxkenne (aitnoB Ha
KOMITBIOTEPE

noMouM y4yeOHuka). YuTaroT ums
daiinos. IToka3bIBatOT Ha
KOMIIBIOTEpPE M300paxKeHHs MaroK
Y YATAIOT UX Ha3BaHMs. OTBEYAIOT
Ha Bompoc «J/lns dyero cos3paror
HAaNKU?» MpU NOMOIIN YUUTEIS

nomoiy ydeOHuka). Yuraror ums
(baios. [Toka3bIBalOT Ha
KOMITBIOTEPE M300PaKECHUS TAINoK
W YUTAIOT MX Ha3BaHUs. Ha3biBaror
dainapl, KOTOpbIE XpaHATCA B
nanke. OTBe4yaroT Ha Bonpoc « /s
YEro CO3/Ar0T MaIKu?»

BBon wuHpopmanuu B

IHaMATh

KOMIIBIOTEPA.

[TpakTuueckas paboTa

No 1
OcHoBHas
IaJIbIIEB
KJIaBHAType»

«KiaBuarypa.

O3NS
Ha

[IpunaTue IIPaBUJILHOIO
MOJIOKEHHUS 3a
KoMIibroTepoM.  [Ipocmotp
npe3eHTanuu «KiaBuarypa.
YcTporcTBo 151
HAa3HAYEHHUE». Y CTPOMCTBA
BBOJIa MH(pOpMaIuu. 30HbI
pa3feneHus  KJIaBUATYPHI.

Cwmortpsr IIPE3CHTALUIO
«KmaBuarypa.  YcTpoWcTBO M
HAa3HAYCHUE». [IpuHuMaroT
MpaBUIILHOE MIOJIOKEHHE 3a
KoMmnbroTepoM. [loka3piBaroT Ha
PUCYHKE yCTpOICTBa MJisI BBOJAA
uHdopmauu. PaccmaTtpuBarot
KJIAaBUATYPY. 3anmyckaroT

Cmotpst MIPE3EHTALNIO
«KnaBuarypa.  YcrpolicTBO W
Ha3HAYEHUEY. IIpuHuMaroT
IIPaBUIILHOE MTOJIOKEHHE 3a
KOMITBIOTEPOM. HaspiBaroT
yCTpOWCTBA TUISt BBOJIA
uHdopMaIuu. PaccmatpuBarot
KJIABUATYPY. 3anycKarT
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OcHoBHas no3uuus | mporpammy  broxwom: Ilyck  -|nporpammy broxwom:  Ilyck -
MaJblEB. Breimonnenue | Cmanoapmuvie — Windows - | Cmanoapmmuuie —
npakTudeckor pabotel Ne 1|BAroknom mupu momoutu yuurens. | Windows broxnom lll€nkaror
«KiaBuarypa. OcHoBHas | lII€nkaroT JIeBOl KHOIKOW MBIIIH | JIEBOM KHOMKOW MBIIIM MO KHOIKE
MO3ULIHS MaJIbLIEB Ha |0 KHOMNKE Aroknom.3aKphIBaIOT | biokHom. 3aKpbIBalOT MpOrpaMMy
KJIAaBUATYPE» IIPOTrpaMMy broknom oe3 | broknom 0e3 COXpPaHEHMS
COXpAaHEHMS  W3MEHEHMM  IIPH | N3MECHEHUUN
MTOMOIIH YUUATEIIS
BBon wuHpopmanuu B IIpunarue npaBUIbHOrO | [IpuHMMaroT npaBwibHOE | [ IppuauMaroT IIPaBUJIbHOE
NaMsTh  KOMIIBIOTEPA. MOJIOKEHHUS 32 |[TIOJIOKEHHE 332  KOMIIBIOTEPOM. | [IOJIOKEHUE 32  KOMIIBIOTEPOM.
[TpakTuueckas pabota KOMIIBIOTEPOM. PaccmaTtpuBaror KJ1IaBuaTypy. | Paccmarpusaror KJIaBUATYDY.
Noe 1 «KnaBuatypa. BrinonHeHue npakTuueckou | 3amyckatoT nporpammy biroknom: | 3anmycKalT mnporpammy broxknom:
OcHoBHas MTO3UIIHS pabotel Ne 1 «Knasuarypa. |l/lyck - Cmanoapmusie — Windows | [lyck - Cmanoapmusie — Windows
MajJabIEB Ha OcHOBHa MMO3UILUS NAIBIIEB | - Bbroxnom pu nomou |-  broknom  lll€nkaror neBou
KJIaBUATypeE» Ha KJIaBUaType» YUUTENS. [énkarot JIEBOM | KHONKOW  MBIIIKA [0  3HAYKY
KHONIKOM  MBIIIM [0  3HA4KY | broknom. Haxonsar Kypcop.
broknom. Haxonmar  kypcop.|HaGupator asgwig) neBoit pykow,
HaGuparor aewvigh neBoit pykoi, |HaxxkumaroT [lpoben, a 3areM
HaxuMarlT [Ipoben, a 3ateMm |HAOWPAIOT 0104 TIPaBON PYKO.
HAOMpAIOT 0710 TPaBOM PYKOM. | 3aKpbIBalOT Mporpammy brokHom
3akpbIBalOT mporpammy broxrom |0€3 COXpaHEHUS! U3MEHEHUM
0e3 coXpaHEHUsi M3MEHEHUU NpH
MTOMOIIIH YUUTEIIS
Knasuarypa. [Tpunsitue npaBuwibHOrO | [IpuHUMAarOT npasuibHOE | [ IppuHHMaroT MPaBUJILHOE
[TpakTuueckas paboTa MTOJIOKEHUS 32 |[TIOJIOKEHHE 332  KOMIIBIOTEPOM. | [IOJIOKEHUE 32  KOMIIBIOTEPOM.
No 2 «Bcnomunaem KommbtoTepoM. [Ipocmotp | 3amyckator mporpammy broknom: |3anmycKaloT Tporpammy broxknom:
KJIaBHATYPY» npeseHTaluu  1no  teme | Ilyck - Cmanoapmuvie — Windows | Ilyck - Cmanoapmuvie — Windows
«KnaBuarypa». - bnoxnom mpu MOMOLIM yuyuTens. |- broknwom. Haxomsat Kypcop.

BreimonHenrne npakTuyeckou
pabotel Ne2 «BcmomuHaeM

Haxonsat xypcop. Habuparor cBoe
uMa u  QamMuwInio, HUCHOJIB3YS

HabuparoT cBoe ums u pamumuto,
UCIIOJIB3Y I KJIABUIITHYIO
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KJIAaBUATYPY»

KJIABUIIIHYIO
komOunamuo SHIFT + {6yxea} ¢
noMoniplo yuurtens. C moMouibio
KJIaBUIU Enter nepexoasT Ha
HOBYIO CTpPOKY. HaGuparot
cinoBo Mudpopmartuka. C NOMOIIbIO
CUMBOJIOB,  HM300pa)K€HHBIX B
BEpXHEU 4acTH U (HPOBBIX
KJIQBUIII, BBITIOJIHAIOT PUCYHOK TpH
MOMOIIM  yYUTENs. 3aKpbIBAIOT
nporpamMmmy bnoxnom 0e3
COXpaHEHUsI U3MEHEHUI

komOunanuto SHIFT + {6ykea}. C
HOMOIIbIO

KJIaBUIIM Enter mepexoasiT Ha
HOBYIO CTPOKY. Hab6uparot
cnoBo UudopmaTtuka. C momoIsro
CUMBOJIOB,  HM300pPaXEHHBIX B
BEpXHENU 4acTu U (ppOBBIX
KJIaBUII, BBITOJHSIIOT PHUCYHOK.
3akpbIBalOT mporpammy brnoknom
0€3 COXpaHEeHUsI U3MEHEHUI

YupasieHue
KOMIIBIOTEPOM.
[IpakTuueckas pabora
Ne 3 «ITpuemsl
yIpaBJCHUS
KOMITBIOTEPOM»

[IpocmoTp
«YmpaBiieHUE
KoMIbloTepoM». [IpunsTue
MIPAaBUJIBHOTO TOJIOKEHUS 32
KOMITBIOTEPOM.
BrinonHeHne npakTudeckou

IMPC3CHTAINHU

paborer  Ne3 mo Teme
«IIpuemsr yIIpaBJICHUS
KOMITBIOTEPOM)

(ITporpammbl U TOKYMEHTHI,
pabouuii cron. YmpaiieHUE
KOMIIBIOTEPOM C TTOMOIIBIO
MBIIITHN )

CmotpsT
«YmpaBiieHuE

IIPE3EHTALUIO
KOMITIBIOTEPOMY.
[IpuHUMarOT IPABUIIBHOE
IIOJIOKEHUE 32  KOMIIBIOTEPOM.
PaccmaTpuBaroT 3HAYKM, KOTOpBIE
pacnonaratorca  Ha  Pabouem
cmose, HAaXOIAT IaHENb 3aJa4 U
KHONKY //yck. Haxomat Ha skpaHe

CTpENKy — YyKa3aTeib MBbIIIH.
[Tepememaror MBIIIIb o
MOBEPXHOCTU  CTOJIa,  HABOJSAT

yKazaTelb MBIIIKM Ha KHONKY [1yck
npyu nomomu yuurens. Hapoast
yKa3zaTeldb MBIIIM HAa  3HAYOK
Kopsuna w  BBIACHSAIOT  €rO.
Haxonar Yacer Ha maHenu 3amad.
IIpoBepsitoT TOYHOCTb
YCTaHOBJIEHHOTO Ha KOMIIBIOTEPE

[IpuHUMaroT MPaBUIILHOE
MOJIO)KEHHE 332  KOMIIBIOTEPOM.
PaccmaTpuBaroT 3HAYKH, KOTOpBIE
pacnonaratorcs  Ha  Pabouem
cmone, HaXOIAT TaHellb 3aJad U
KHONIKY [/yck. HaxonmsTt Ha skpaHe

CTpPEJNIKy — YyKa3aTejdb MBbIIIIH.
[Tepememaror MBIIIb o
MOBEPXHOCTH  CTOJIa,  HABOJSAT

yKa3aTesb MBIIIM Ha KHONIKY []ycK.
HaBogsar ykazarens wbIm  Ha
3Ha4OK Kop3una W BBIIEIAIOT €TO.
Haxonar Yacer Ha maHenuw 3ajgad.
[IpoBepsitoT TOYHOCTh
YCTAHOBJIEHHOTO Ha KOMIIBIOTEpE
BpeMeHU. OTKPBIBAIOT MPOTpaMMy
brnoknom, HaxomgaT  DJIEMEHTBI:
CMpOoKa 3a20]108KA, CMPOKA MEHIO,
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BPEMEHU MpPU TIOMOIIU YUUTEIS.
OTKpbIBaOT NporpamMmmy broknom,
HaxXoJsT  JJIEMEHTBI:  CMpoKa
3a2071068Ka, CMPOKA MeHl0, KHOIIKA
Csepnymo, KHONKa Paszsepruymo,
KHOTIKa 3akpvimsb,  pabouas
obracms, pamka  OKHa  TIpH
IIOMOIIM yuutens. PazsopadynBaror

OKHO, TEpEeMENIaloT ero 1o
pabouemy CTOJTY, MEHSIIOT
pasMeppl OKHa C  TOMOIIBIO

yuyuTeld. 3aKpbIBalOT MPOrpamMMy
Bbrnoxknom

KHOIIKA CeepHymo, KHOIIKA
Pazeéepnyms, xHOTKA 3axpuimo,
pabouas obaacmv, pamMKa OKHA.
PazBopauuBaror OKHO,
nepeMelalT €ero mno padboueMy
CTOJIy, MEHSIOT pa3Mepbl OKHa.
3akpbIBalOT Iporpammy biokHom

9 | Xpanenue Xpanenue  uHpopmanuy, | Cmotpsat npeseHtaruio «Cozgaem | CMoTpsaT npeseHtanuio «Cosmaaem
uHdopMaIuu. naMsTh KOMITBIOTEPA, | U COoXpaHsieM baiaby. |1 COXpaHsieM baiabn.
[Ipaktuueckass pabora HOCHUTEIb undopmaruy, | [Ippuaumator npaBuibHOE | [[puHrMaroT PaBUILHOE
Ne 4 «Cozmaem wu ¢daiin, mnanka. [IpocMoTp |momokeHHE 32  KOMIBIOTEPOM. |IOJIOKEHHE 32  KOMITBIOTEPOM.
coxpansieM (haiJIbD» npe3eHTauu  «Co3maeM U |3amyckaroT mporpammy broknom: |3amyckaroT Tmporpammy broxknom:

COXpaHsieM baiimbe. | [Iyck - Cmanoapmusie — Windows | [lyck - Cmanoapmuvie — Windows
IIpunaTue NpaBWIBHOTO |- bnoknom. HaOupaoT TekcT, |- broknom. HabupaioT TeKCT,
MOJIOKEHUS 3a |COXpaHSIOT €ro B TAaIlKe CBOETO |COXPaHSIOT €ro B IMamnKe CBOEro
KOMIBIOTEPOM. KJIacca Mpy MOMOIIU YUUTEIS KJjlacca

Brinonnenue npakTuyeckon

pabotel Ned «CozmaeM u

COXpaHsieM daitm»

(co3manve M coxpaHEHUe

(haiina)

10 | Xpanenue Xpanenue  uHpopmanuu, | [Ipunumator npasuibHoeE | [IpunumaroT paBUILHOE
uH(popMaIuu. naMsTh KOMITBIOTEPA, | IOJIOKEHHE 32  KOMITBIOTEPOM. | TOJIOKEHUE 32  KOMITBIOTEPOM.
[IpakTuueckas HOCHUTEIb uHdopmaiuy, | 3amyckaroT nporpammy biroxxom:|3amyckarT Tporpammy bioxkHom:
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pabota Ne 4 «Cozmaem
U coxpansieM (haubDy

daitn, mnanka. IIpunsTue
MIPAaBUJIBHOTO TOJIOKEHUS 32
KOMITBEOTEPOM.

BrinonHeHne npakTudeckou
paboter Ned «CosmaeM u
COXpaHseM daiim»
(co3manve M coxpaHEHue
daiina)

Ilyck - Cmanoapmuvie — Windows
- bnoxnom. HabupawT TeKcT,
COXpaHSIOT €ro B TMAamKe CBOETro
KJ1acca MU TOMOIIH YUUTENS

Ilyck - Cmanoapmuvie — Windows
- bnoxnom. HabuparT TeKcT,
COXPaHSIOT €ro B IMAamKe CBOETO
KJjlacca

11 |Ilepenaua | 3HakoMcTBO ¢  Buaamu |OTBewaroT Ha Bompoc 4To Takoe |/latoT omnpeneneHue UHGOPMAIUU.
uH(popMauu uHpopmanuu.  Bunpel ¢ |uHdopmanus. [lepeuncnstor Bunel [ [lepeuncnstor Buabl HHGOpMALIHH,
CIIOCOOBI nepeaayu | kHpopMaru, NpUBOAIT MPUMEPHI | IPUBOISIT IPUMEPHI.
nHpopMau C TIOMOIIIBIO YUUTES. [lepeuncnsroT neWCTBUS, KOTOPHIC
Mbl  MOXEM  BBINOJHATH  C
uHpopMmanmei
12 |KontponwsHas paboral|l Brinonnenue OTBeyaloT Ha BOMNPOCHI TecTa C|OTBEUarOT Ha BOMPOCHI TECTA
Nel «Y CTPOUCTBO KOHTPOJbHOM paboThl Nel [ momolnsio yuyeOHnKa
KOMIIbIOTEPA U OCHOBBI «YCTPOMCTBO KOMIIBIOTEPA
MOJIb30BATEIILCKOTO u OCHOBBI
uHTEpdeicar M0JIb30BATEIHCKOTO
uHTepdeicar
NudpopmanuoHHbie TEXHOJOTHH- 22 Yaca
13 | KommnbroTepHas | Kommberotepras  rpaduka, | CMoTpsT npe3eHTaiuio | CMoTpAr MIPE3EHTALNIO
rpaduka. rpadudeckuit penakrtop, | «< MHCTpyMEHTBI rpaduaeckoro | «MHCTpyMEHTHI rpadugeckoro
I'padmueckuit pabouast 00J1aCTh. | pe1akTOpa. [Toka3bIBaroT | peAaKTOpPa». [lepeuncisaroT
penaxkTop Paint. [IpocmoTtp MPE3EHTALUU | OCHOBHBIE AIIEMEHTHI OKHA | IpOrpaMMbl, KOTOPBbIE MOMOTAIOT
[IpakTuyeckass pabota «HCTpYMEHTHI rpaduueckoro penaktopa Paint Ha|4denoBeky co3aBaTh M300paKeHUs
NeS«H3yuaem rpaduyueckoro pegakTtopay.|pucyHke. I[lpuHumaror npaBuiasHOe [HA  KommbioTepe.  HaszbiBaror
UHCTPYMEHTHI BrinonHeHne nmpakTUYeCKOH | MOJIOKEHUE 32 KOMITBIOTEPOM. | OCHOBHBIE AJIEMEHTBI OKHa
rpaguyecKoro pabotel  Ne5  «M3yuaem |3amyckarot rpaduyeckuit | rpaduueckoro penakropa Paint.
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peaaKkTopar» UHCTPYMEHTHI penaktop Paint: Ilyck | [TpuaUMaroT paBUILHOE
rpaduueckoro penakrtopa» |- Cmaundapmusie — Windows -|monoxkeHue 3a  KOMIIBIOTEPOM.
(kapaHpailll, KHCTh) Paint. BwiOupaioT WHCTPYMEHTHI: | 3amycKaroT rpadudeckuit
KapaHJaIl U KUCTh, U300pakeHue | penaktop Paint: Ilyck -
auHuid  npu nomou  3tux | Cmaundapmmuvie — Windows - Paint.
MHCTPYMEHTOB  @Ipu  nomoiu | Beibuparor UHCTPYMEHTHI:
YUUTENS. [IpumeHeHune | KapaHJall U KUACTh, U300paxxeHue
MHCTPYMEHTOB: O8a, JUHUM  TpU  TOMOIIM  ITUX
IIpamoyeonvnux u TpeyzonvHuk, | AHCTPYMEHTOB. [Ipumenenue

3a1ueKa WX LBETOM MpHU MOMOLIM | MKHCTpYMeHTOB O8ai,
YUUTEJIS. lIpamoyeonvnux n  TpeyzonvHuk,
3a1u6Kka UX 1BETOM IPHU MOMOIIU

YUUTEIIS.

14 | YcrpoiicTBa BBOJA Knasuarypa, MBI, | CMOTpPSAT npe3eHTanuto | CMoTpsT MIPE3EHTALNIO
rpaguyecKon CKaHep, rpaduyeckuii | «I'padpuueckue dbparmeHTh. | «I'paduueckue dbparMeHTb.
uHdopMaIuu. IUIAHIIET. [Ipocmorp |l IpuHnMaroT npasuibHOE | HazpiBaror YCTPOMCTBA, Cc
[TpakTuueckas Mpe3eHTaluu MOJIOXKEHUE 32  KOMIIBIOTEPOM. | IOMOUIBIO KOTOPBIX MO>KHO
pabora Ne6«Paboraem «I"paduyeckue 3anmyckaroT rpadudeckuii | BBOIUTH rpadudecKyro
C rpaguIecKuMu (bparMeHTh. [Ipunstue |pegakrop Paint 1npu nomoind |MHGOPMALUIO B KOMIIBIOTED.
dbparmMeHTaMI MIPABUJIBHOTO TMOJOKEHUS 32 | yYUTENS. OtkpeiBatot | [IpuaumaroT paBUIBHOE

KOMITbIoTEpOM BrinonHenue | paiin «KuBoTHbIe». BBIIEASIOT M |MOMOKEHHE 32  KOMIIBIOTEPOM.
MpaKkTUYeCcKoM paboTbl N6 | ymansioT  JIMIIHEE  JKUBOTHOE, | 3aIMyCKaroT rpaduueckuit
«I"padpmueckue MTOATMCHIBAIOT Ha3BaHHUeE | penaktop  Paint.  OTKpPBIBAIOT
(bparMeHTb» KUBOTHOT0. COXpaHAIOT PUCYHOK |(aiin « KuBOTHbBIE», BBIACIAIOT U
B TAIKe MPU TOMOIIM YUUTEJIS. yAAQIAIOT  JIMIIHEEe  KUBOTHOE,
MOJMHUCHIBAIOT Ha3BaHUE
KUBOTHOTO. COXpaHSIIOT PUCYHOK

B TAIKe

15 |IIpeobpazoBanue [IpocmoTtp npe3eHTanuu | CMoTpsT npe3eHTanuto | CMOTpsT MIPE3EHTAINIO
rpaduuecKux «I"paduueckue «I"paduyeckue dbparmenTs. | «['paduueckue dbparMeHTh.

13




U300paKEHUH. ¢dbparmenTsl». BrinonHenue | 3amyckaror rpaduueckuit | 3amyckaroT rpaduueckuit
[IpakTuueckass pabora npakTuyeckor pabotel Ne7 |pemaktop Paint mnpu nomonru | penaktop Paint. OTKpbIBatOT Gaiin
Ne 7 «PabGortaem ¢ ««['paduaeckue YUUTENSL. OTKpbIBaIOT daiin | «lIBeTsr». KommpyroT, BCTaBIsIOT
rpaduyecKuMu bparMeHThHDY «Betb». KommpyroT, BCTaBisiOT | pparMeHThl 1BETOB. (COXpaHSIOT
dparmeHTaMID» ¢parmentsl 1BeTOB. COXpaHSAIOT [paloTy B Mamnke MOJ HMEHEM
paboty B manke moa wuMeHeM |bykem. 3aBepmaior paboTy B
bykem ¢ nomolpl0  yuuTelnd. | rpapuyeckoM penakrope Paint
3aBepIarT paboty B
rpaduueckom pegakrope Paint
16 |Co3znanue IIpocmoTp npe3eHTanuu | Cmotpat npesentanuio «Pabdora B | [IpuHuMaroT IIPaBUJIBHOE
rpaduuecKux «Pabora B rpaduueckoMm |rpaduueckom PENAKTOPEY. [ IOJIOKEHHE 332  KOMIIBIOTEPOM.
U300paKEHUN. penakropey». BrimosHenue | [IpuHumaror MTPAaBUJIBHOE | 3aITyCKalOT rpaduyeckuit
[IpakTtuueckas pabdora npakTudeckoil paboTbl No§ [mosiokeHHst 3a  KOMIBIOTEPOM. | penaktop Paint. Pucyror gom ¢
Ne 8 «lInanupyem «Ilnanupyem  pabGoty B |3amyckaror rpaduueckuit | momomipo  pegakropa Paint ¢
paboty B rpaduueckoMm rpadguueckoM  pemakTope» |pemaktop Paint ¢  TOMOIIBIO | ICTIOIb30BaHUEM UHCTPYMEHTA
peaakTope» (c UCIOJIb30BaHueEM | yuuteins. Pucyror nom ¢ nomouisio | 3anueka.  CoxpaHaioT — paldoTy
MHCTPYMEHTA 3aJIMBKa) penakropa Paint c|manke  mox  umeHem  [lom.
UCITOJIb30BAaHUEM WHCTPYMEHTA | 3aBepLIatOT paboty B
3ayiMBKa € TIOMOIIBIO yuuTens. | paduueckoM pegakrope Paint
CoxpansitoT paboTy B Mamnke Moj
nMmeHeM  «Jlom».  3aBepmaroT
paboTy B IrpauyecKoOM pellakTope
Paint
17 |Ilpaktuyeckas paboTa ITpocmotp npeseHranuu | [Ipunumaror npasuibHOE | [ IpuHuMaroT [IPaBUJIBHOE
No 9 «Co3pnanue «Co3nnanre M300pakKeHUsD». | IOJOKEHUE 32  KOMIBIOTEPOM. | IOJIOKEHHUE 32  KOMIIBIOTEPOM.
U300paKEHUs 10 TeMe BrinonHeHne MpakTU4eCcKou | 3arycKaroT rpaduueckuit | 3amyckaroT rpaduueckuit
«3uMa» pabotel  Ne9  «Co3nanue |penaktop Paint ¢  NOMOUIBIO | pEAAKTOP Paint. Cozpnarot
n3o0paxkeHus 1no  Teme [yuurens. Co3galoT u300pakeHHe | M300pakeHue 1o TeMe «3uMay.
«3umMa» no Tteme <«3uMa» ¢ nomoinkto | CoxpaHaoT paboTy mnamnke Tmoj
yuntensa. CoxpaHstor paboTy B|uMeHeM  «3uMa».  3aBepIIaoT
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nmanke T1ojJ HUMeHeM  «3uMay.
3aBepiiaroT paboty B
rpadudeckom penakrope Paint

paboTy B rpaduyecKoOM peIaKTope
Paint

18 |KontponsHass paboTa Brinonnenue OtBevatroT Ha Bompockl Tecta|OTBEUalOT Ha BOIIPOCHI TECTA
N2 «Kommnbrotepnas KOHTpOJIbHOM paboThl No2 | (JieTkuii BapUaHT)
rpaduka» «KommbrotrepHas rpaduka
19 |3HakoMcTBO c CumBoJ, cJIOBO, CTpoKa, | CMOTpST npe3eHTanuto | CMOTpsT MPE3CHTALUIO
TEKCTOBBIM a63ar, ¢dparment, mpaBuia|«TekctoBwiii pemaktop Wordy. |«TekctoBeiii  pemaktop  Wordy.
penakropomWord HaOopa Tekcta. IIpocmotp |OtBeuaroT Ha Bompoc «Urto Takoe | OTBeuaroT Ha Bompoc «YUTo Takoe
npe3eHTauun  « TeKcToBbIM | TEKCT?». [lepedncisaroT OCHOBHBIE | TEKCT?». llepeduucnstor oCHOBHBIE
peaaktop Word» AIIEMEHTBl TEKCTOBOI'O JOKYMEHTA |3JIEMEHTBl TEKCTOBOTO JOKYMEHTA.
c nomoiubto yuurtena. HaszpiBaror | HazpiBatoT mopsiiok BBoja TeKca,
MOPSJIOK BBOJAA TEKCAa C MOMOIIBIO | IEPEUUCISIOT KIABUIIA KOTOPBIMU
YUUTENS. MIOJIB3YIOTCS IIPU BBOJIE TEKCA
20 |3HaKOMCTBO C [IpocmoTtp npe3eHTanuu | CMoTpsT npe3eHTanuto | CMOTpsT MPE3EHTALIMIO
TEKCTOBBIM «TekcToBbIN penaktop | «TekcToBeii  pemaktop Word». | «TekcroBeii  penaktop  Wordy.
penakropoMmWord Wordy. PaGota 3a | [IpuauMaroT npaswibHOE | [ IpuHnMmaroT MPABUIBHOE
KOMITBIOTEPOM MOJIO)KEHUE 32  KOMIIBIOTEPOM. | [IOJIOKEHUE 32  KOMIIBIOTEPOM.
«3HAKOMCTBO C TEKCTOBBIM | 3allyCKAIOT TEKCTOBBIA PENAKTOp | 3alMyCKalOT TEKCTOBBI pEeaaKkTop
penakropomWord» Word: Ilyck — OfficeWord - Hoewiti | Word:  Ilyck - OfficeWord
OOKyMeHm € TIOMOILIBIO YYUTEI. | - Hoeguwii OOKYMEHM.
Habupator cnoBo wuHpopmartuka.|Habuparor cioBo uH(popMaTuka.
3aBepmiatoT paboOTy C TEKCTOBBIM | 3aBepIIalOT pPabOTy € TEKCTOBBIM
penaktopom Word 6e3 coxpaHeHus | peIaKTOpOM Word 0e3
W3MEHEHUN C TOMOUIBIO YUUTENS | COXPAHEHUS N3MEHEHHI
21 |OcHOBHBIE  OOBEKTHI 3HAKOMCTBO C KIIIO4EBbIMU | CMOTPAT mpe3eHTauuo «BBoanm | CMmoTpAT mnpeseHTanmio «BBoaum
TEKCTOBOIO CJIOBaMU U  TOHSATUAMM: | TeKCT». [IpuHUMaOT mpaBWibHOE |TeKCT». [IpuHMMAaOT MNpaBUILHOE
JOKYMEHTA. CUMBOJ, CJIOBO, CTpOKa, [[IOJIO)KEHHE 32  KOMIIBIOTEPOM. |[IOJIO)KEHHE 32  KOMIIBIOTEPOM.

[IpakTuueckas pabdora

a03ai, (gparmMeHT, IpaBuia

3aHy0KaIOT TEKCTOBOI'O0 pCAaKTOpa

3anyc1<a10T TEKCTOBOI'O pPCIaKTOpa
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Ne 10 «BBoguMm TekcT»

Habopa Ttekcta IIpocMotp
MPE3EHTALIUA «BBomum
TEKCT». Breimonnenue
npakTudeckor padoTsl Nel(Q
«BBoauM TexcT»

Word ¢ TIOMONIIBIO  YUYHTEIIS.
HabGwupator 3araku B TEKCTOBOM
penaktrope  Word.  CoxpaHsioT
paboTy B TAamKe II0J] HMEHEM
«3aragka» ¢ TOMOIIBIO YUIHUTEIIs.
3aBepmaroT paboTy ¢ TEKCTOBBIM

Word. HabOuparoT 3araakd B
TEKCTOBOM  pemaktope  Word.
Coxpansitor paboTy B Tamke Moj
HMEHEM «3arajka». 3aBeplIaroT
paboTy C TEKCTOBBIM PEIAKTOPOM
Word

penaktopom Word
22 |OcHOBHBIE  OOBEKTHI IIpocmoTp npeseHTanuu | CMOTpAT mnpe3eHTanuio «Boaum [ CmoTpaTr npe3eHTanuioo «Beomum
TEKCTOBOI'O «BBogum TEKCT». | TeKCT». IIpuHMMaroT mnpaBuiibHOE [ TEKCT». [IpHUHMMAIOT MpaBUIBLHOE
JIOKYMEHTA. BrlnonHeHre NpakTUYECKOH | TOJIOKEHUE 332  KOMIIBIOTEPOM. [ IOJIO)KEHHE 32  KOMIIBIOTEPOM.
[IpakTuueckas pabota pabotel  Nel0  «BBoaum |3amyckaroT TEKCTOBOTO peAakTopa |3amyCKaroT TEKCTOBOTO pellakTopa
Ne 10 «BBoaum TekcT» TEKCT» Word ¢ mnomouisto  yuutens. | Word. HabupaioT mOCIOBUIlY B
Habupator IIOCJIOBHILY B|TEKCTOBOM  penakrope  Word.
TeKCTOBOM  penakrope  Word.|CoxpaHsaoT paboTy B Mamke Moj
CoxpanstoT paboTy B Hanke MOJ | UMEHEM «ITocnoBunay.
umeHeM «llocnoBunay ¢ momouipio | 3aBepiatoT padoOTy € TEKCTOBBIM
yunTensa. 3aBepmaioT paboty c|pemakrtopom Word
TEKCTOBBIM pemakTopom Word
23 |OcHOBHBIE  OOBEKTHI IIpocmotp npe3enTauuu | [IpuHrmaroT npasuwibHOE | [ IppHMMaroT IPaBUIBHOE
TEKCTOBOI'O «BBogum TEKCT». | [TIOJIOKEHUE 332  KOMIIBIOTEPOM. [ [IOJIO)KEHUE 32  KOMIIBIOTEPOM.
JTOKYMEHTA. BelnonHeHrEe TPaKTUYECKOH | 3ayCKal0T TEKCTOBOTO pEJAaKTOpa | 3aIyCKatoT TEKCTOBOIO peaakTopa
[IpakTuueckas padora padoter Ne 10 «BBogum|Word ¢ nomowmpto yuurens. | Word. HaOuparoT OTpBIBOK CKa3KH
Ne 10 «BBoaum tekcT» TEKCT» HaOuparoT OTphIBOK CKa3kh B|B TEKCTOBOM penaktope Word.
TeKCTOBOM  penaktope  Word.| CoxpansitoT paboTy B Mamke Mo/
Coxpanstor padoTy B mamnke noj|umeHeM «Ckas3ka». 3aBepuiaror
uMeHeM «Cka3ka» € TOMOIIBIO [ pabOTy C TEKCTOBBIM PEIaKTOPOM
yuuTens. 3apepmiaroT pabdory ¢ | Word
TEKCTOBBIM pepakTopoM Word
24 |PenaktupoBaHue 3HAKOMCTBO C MNOHATHAMM: | [[ppHUMAarOT npasuibHOE | [IpuHMMaroT IIPaBUIIBHOE
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Tekcta. [IpakTmueckas
pabota Nell
«Penmaktupyem TeKCT»

pEOaKTUPOBAHUE TEKCTa,
dbopmMaTHpOBaHHE  TEKCTa.
IIpocmotp IIpE3EHTALUU
«Penmaktupyem TEKCT.
BcraBkay. BrinonneHue
MpaKkTU4eckod padoTbr Ne
11 «PenakTupyem TekcT»

MOJIOKCHHE 32  KOMIIBIOTEPOM.
OTKpBIBAIOT B TEKCTOBOM
penakTope Word
NOKYMEHT Bcmaska W3 TAKU
«3aroTOBKM». Bcerasmstor

MPOIYIIICHHBIE CIOBAa U OYKBBI C
TTOMOIIIBIO YUHUTEIIA.
CoxpansitoT paboTy B Mamnke Mo
nMmeHeM «BcraBkay.

MOJOXKEHUE 32  KOMITBIOTEPOM.
OTKpbIBaIOT B TEKCTOBOM
penakTope Word
NIOKYMEHT Bcmaeka W3 TIAKU
«3aroTOBKMY. Bcerasmstor

MPOIYIICHHBIC CJIOBAa ¥ OYKBHI.
CoxpansitoT paboTy B Manke moj
nmeHeMm «BcTaBkay.

25 |PemaktupoBanue PenaktupoBanne  tekcra, | CMOTPAT npeseHTanuio | CMoTpAr IIPE3EHTALUIO
Tekcra. llpakTuueckas dbopmarupoBanue  TekcTa. [ «PemaktupyeMm TekcT. Y naneHuey.|«PenaktupyeM Tekcrt. YaneHue».
pabora Nell IIpocmoTp npeseHTanuu | [[puaumarot npaBwibHOE | [ IppHUMaroT IPaBUIILHOE
«Penaktupyem TekcT» «Penaxtupyem TEKCT. | [IOJIO)KEHHE 33  KOMIIBIOTEPOM. | [IOJIOKEHHUE 332  KOMIIBIOTEPOM.

VYnanenue». Boinonnenue | OTKpbIBaIOT  AOKYMEHT Yoanenue | OTKpBIBAIOT — JAOKYMEHT Yoanenue
npakTuyeckoil padorbl Ne w3z  manku  «3aroTOBKM»  C|HM3 Manku «3aroTOBKW». Y NAJSIFOT
11 «Pengaktupyem TekcT» NOMOUIBIO  YUYUTeNsd.  YAasioT |OyKBBI U CJIOBA C UCIIOJIb30BAHUEM
OYKBBI U CJIOBa C UCIOJIb30BaHueM |kiaBuil Delete wiu Backspace.
knaBuil Delete wiu Backspace c|CoxpaHaioT paOOTy B Mamke Moj
nomMowplo  yuutensi. CoOXpaHSIOT | MMEHEM «Y TaJCHUE.
paboty B Tamnke (i
MMEHEM «Y TAJICHUEY.

26 |PemaktupoBanue PenaktupoBanne  tekcra, | CMOTPAT npeseHTranuio | CMoTpAr IIPE3CHTALUIO
TekcTa. [IpakTmueckas (dopmarupoBanue  TekcTa. | «Pemaktupyem TekcT. 3ameHay. | «PemakTupyeM TekcT. 3ameHay.
pabora Nell ITpocmotp npeseHranuu | [Ipunumaror npasuibHOE | [ IpuHuMaroT IIPaBUJIbHOE
«PengaktrpyemM TekcT» «Penaktupyem TEKCT. | [TIOJIO)KEHUE 32  KOMIIBIOTEPOM. | [IOJIOXKEHUE 32  KOMIIBIOTEPOM.

3amMeHay. Brinonnenue | OTKpBIBAIOT TOKYMEHT 3Jamena v3 | OTKPBIBAIOT TOKYMEHT 3ameHa W3

npakTuyeckor padboTer Ne
11 «PegakTupyem TeKcT»

Manku «3aroToBkw». MOUKCHPYIOT
pEXKUM  TPOIMUCHBIX  OYKB  C
HCIIOJIb30BaHUEM KJIABUIIU
CapsLock ¢ TIOMOIIBIO YUHTEIIS.

nanku «3aroToBKu». OUKCUPYIOT
pPeXUM  TPOMHCHBIX OYKB ¢
UCIT0JIb30BaHUEM KJIaBUIITU
CapsLock. 3aMeHSIOT B CJlIOBax
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3aMEHSIOT B CJIOBax 6YKBI>I C

noMoipto  yyutend. CoXpaHstoT
paboty B narnke Mo/
MMEHEM «3aMeHay. 3aBepiiaroT

paboTy C TEKCTOBBIM PEIAKTOPOM
Word

OykBbI ¢ TOMOIIBI0. COXpaHSIOT
paboty B narke noj
MMEHEM «3aMeHay. 3aBepiiaroT
paboTy C TEKCTOBBIM PEIAKTOPOM
Word

27 |Ilpaktuyeckass pabota IIpocmoTp npe3eHraunu | CMOTpAT npe3eHTauuto | CMOTpsT [IPE3CHTALUIO
Nel2  «Pabortaem ¢ «®parmenTsl Tekca. Pabota | «Dparmentel  Tekca. Pabora c|«®parmentsl Tekca. PabGora ¢
(parMeHTaMH TEKCTa» ¢ (parMeHTamMu TEKCTay. | hparMeHTaMu TEKCTay. | (hparMeHTamMu TEKCTa.

Brmonnenne npakrudeckon | [Ipuaumarot npasuibHOE | [ IpuHuMaroT [IPaBUJIBHOE

pabotel Nel2 «PabGoTaeM c|MONOXEHHUE 32  KOMIIBIOTEPOM. [ [IOJIOXKEHUE 32  KOMIIBIOTEPOM.

(bparMeHTamMu TEKCTa» OTKpBIBaIOT B TEKCTOBOM | OTKPBIBAIOT B TEKCTOBOM
penakrope Word noxyment /[sa|penaktope Word noxyment /lea
2Homa. BeinoyHsa0T 3aMeny "2" Ha |eroma. BeimonHsAoT 3ameny "2" Ha
"nBa", C HCIIONB30BaHueM | "nBa', C HUCIIOJIb30BAaHUEM
KOMaHJIpl 3amenums C TOMOIIBIO | KOMaHAbl 3amenumsb. COXpaHSAIOT
yuntensa. CoxpaHsitor paboTy B|paboTy B mamke moj umeHeM «JlBa
NaIKe 1MoJ UMeHeM «/JIBa rHomay» | THOMa»

28 |IIpakTuyeckas paboTa ITIpocmotp npe3eHTauu | CMOTpSIT npe3eHTanuto | CMoTpar MIPE3EHTALUIO
Nel2  «Pabotaem c «Dparmentsr Tekca. Pabora | «Dparmenter  Tekca. Pabora c|«®parmentsl Tekca. PabGota ¢
(dparmeHTaMH TEKCTay C (¢parMeHTaMH TEKCTay.|pparMeHTaMH TEKCTay. | pparmMeHTamMu TEKCTa.

Brmonnenne npakruueckon | [Ipuaumarot npaBwibHOE | [ IpyaMMaroT IIPaBUJILHOE

pabotbr Nel2 «PaboTaeM c|MONOXEHHWE 332  KOMIIBIOTEPOM. [ [IOJIOXKEHUE 32  KOMIIBIOTEPOM.

(bparMeHTamMu TEKCTa» OTKpBIBaIOT B TEKCTOBOM | OTKPBIBAIOT B TEKCTOBOM
peaaxkTope Word | penakTope
TOKyMEHT batixai. Ynanstot | Wordookyment batikan. Y nansior
ITOBTOPSIOIIHECS (parMeHTHI | TOBTOPSIOLIUECS (parmMeHTbI
TEKCTAa C T[IOMOLIbI0 KOMAHJBI|[TEKCTa C IIOMOIIBK) KOMaH/bI
Buvipezams ¢ momomibto yuutens. | Boipezams.  3aMeHAIOT  ab3alibl
3aMeHAIOT al3ambl MeCcTaMH C|[MECTaMM  C  HCIOJb30BaHUEM
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HCIIOJIb30BaHUEM KOMaH/bl
Bvipesamv u  Bcmasums ¢
noMonipto  yuutens. CoxpaHsIoT

paboTy B Tamke TOJ WMEHEM
«baiikan». 3aBepmialoT pabOThI C
TEKCTOBBIM peaakTopoM Word.

KOMaHbl Boipezamv n Becmasume.
Coxpansitor paboTy B Mamnke IMoj
uMenem «bailikam». 3apepiiaror
paboOThI C TEKCTOBBIM PEIAKTOPOM
Word.

29 | ®opmaTupoBaHue IIpocmoTp npe3eHraunu | CMOTpAT npe3eHTauuto | CMOTpsT [IPE3CHTALUIO
TekcTa. [IpakTmueckas «Dopmarupyem TeKCT». | «DopMaTupyem TeKCT». | «DopMaTtupyem TEKCT).
pabora Nel3 Brimmonnenne npakrudeckon | [Ipuaumarot npaBwibHOE | [ IppuauMaroT IIPaBUJIbHOE
«DopmaTupyeM TEKCT» paboThI Nel3 [monoxeHne 3a  KOMIIBIOTEPOM. | [IOJOKEHUE 32  KOMIIBIOTEPOM.

«PopMaTUpPyEM TEKCT» 3amyCcKalT TEKCTOBOM PENaKTOp | 3allyCKalOT TEKCTOBOM pPEAAKTOp
Word. HaGupatot npenjioxenue: | Word. HabuparoT mnpemioxeHue:
«Kaxnplii OXOTHHK KeJlaeT 3HaTh, | Kaxkaplli OXOTHMK >KeJIaeT 3HATh,
rae CUIUT (dazan». |rae cuauT ¢azaH. Y CTaHABINUBAIOT
VYCTaHaBIMBAaOT  JUI  KaXIOro |1 KaXJA0ro  ClIoBa  IIBETAa,
CJI0Ba LIBETA, KOTOPBIM | KOTOPBIM  COOTBETCTBYET  ILBETY
COOTBETCTBYET 1LBeTy paayru c|pagyru. CoxpaHsioT  paloTy
ITIOMOIIIBIO YUMUTENS. | B ITAnke noa umeneM «Pamyra
CoxpassroT paboTy B TAarkKe Mo
nmeneM «Paayray»

30 |PopmaTtupoBaHue IIpocmoTp npesenTtauuu | [Ipuyaumarot npaBwibHOE | [IppyHMMaroT IIPaBUJIBHOE
TekcTa. [IpakTmueckas «Dopmarupyem TEKCT». [[IOJIOKEHHE 332  KOMIIBIOTEPOM. | [IOJOKEHUE 32  KOMIIBIOTEPOM.
pabora Nel3 BrinonHeHne mpakTU4ecKoH | 3alyCKaloT TEKCTOBBIA PENAKTOP | 3aMyCKAOT TEKCTOBBIM PENAKTOP
«DopmaTupyeM TEKCT» paboThI Nel3|Word.  OrtkpsiBatoTr  10KyMeHT | Word.  OTKpBIBalOT ~ JOKYMEHT

«DopMaTupyeM TEKCT» «3aragkay. BrmonnsroT | «3araakay. BrInonHAoT
dbopmatvpoBaHud IS KaXIOM | popMaTUpOBaHUS  JUISL  KaxAOU
CTPOKH (uBet,  pa3mep U | CTPOKH (uBer, paszmep "

HayepTaHue mpudTa) ¢ MOMOIIBIO
yunrtensa. CoxpaHsitloT paboTy B
MankKe IOoJ MMEHEM «3araaka 2».

HauepTanue mpudra). CoxpaHsroT
paboTy B TAamKe IO HMMEHEM
«3arajka 2». 3aBepiiaioT paboTy ¢
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3aBepmarT padoTy ¢ TEKCTOBBIM
penakropom Word

TEKCTOBBIM penakTopom Word

31 |®opmaTtupoBaHue IIpocmotp npeseHTanuu | [Ipunarue npaBuibHOrO | [IpunHsTHE IIPaBUJIBHOIO
Tekcta. [IpakTmyeckas «DopmaTtupyem TEKCT». | [IOJIOKEHUSI 332  KOMIIBIOTEPOM. [ [IOJIOXKEHUSI 32  KOMIIBIOTEPOM.
pabora Nel3 BrinonHeHnne nmpakTuieckom | 3amycKaloT TEKCTOBBIA PENaKTOp | 3aMyCKalOT TEKCTOBBIM peaaKkTop
«DPopmMaTUpyeM TEKCT» paboThI Nol3 |Word.  OtkpeiBator  10KyMmeHT | Word.  OTKpBIBaIOT ~ JOKYMEHT

«DopmaTUpyeM TEKCT «3aragka. Brimonusior | «3araakay. Brimonnsror
bopmarupoBaHue Uil KaXIo | popMaTUpoBaHUE IS KaXAOU
CTPOKH (uBer, pasmep U | CTPOKH (uBer, pasmep 17§
HayepTaHue mpudra) ¢ nomoupko | Hauepranue mpudra). CoxpaHstor
yunrtensa. CoxpaHstor paboTy B|paboTy B mMamnke TM0J HMEHEM
nanke moja uMmeHeM «3araaka 3».|«3aragka 3». 3aBepiiarT padoTy C
3aBepiialoT paboTy € TEKCTOBBIM | TEKCTOBBIM penaktopom Word
penakropom Word

32 |@opmaTupoBaHuE [IpocMmoTp npeseHtanuu | [[puaumarot npaBuiibHOE | [[puHUMAaOT MIpaBUIILHOE
Tekcta. [IpakTuueckas «Dopmarupyem TEKCT». [ [IOJIOKEHHE 32  KOMIIBIOTEPOM. | [IOJIOKEHUE 33  KOMIIBIOTEPOM.
pabora Nel3 BrinonHeHne nmpakTU4ecKoM | 3alycKatoT TEKCTOBBIA PENAKTOp | 3aMyCKaOT TEKCTOBBIM pENAKTOp
«DopMaThpyeM TEKCT» paboThI Nel3 | Word.  OtkpeiBator  nokyMmeHT | Word.  OTKpBIBalOT ~ JOKyMEHT

«DopmaTUpyeM TEKCT» «3azaoxkay. Brimonustor | «3acaokay. Brimonnsror
dbopmarupoBaHue IS KaXI0M | popMaTUpOBAHUE IS KaXAOU
CTPOKH (uBer, pasmep U | CTPOKH (uBer, pasmep "
HayepTaHue mpu@dra) ¢ nomMoupko | Hauepranue mpudra). CoxpaHstoT
yunrtensa. CoxpaHstor paboTy B|paboTy B mHamnke TMOJ HMEHEM
nanke noja umeHeM «3arajaka 4y».|«3aragka 4». 3aBepiiaroT paboTy ¢
3aBepiialoT paboOTy € TEKCTOBBIM | TEKCTOBBIM pegaktopom Word
penakropom Word

33 |@opmaTupoBaHue ITIpocmotp npeseHranuu | [Ipunumaror npasuibHOE | [IpuHuMaroT [IPaBUJIBHOE
Tekcta. [lpakThueckas «DopmaTtupyem TEKCT». | IOJIOKEHUE 32  KOMIIBIOTEPOM. [ IOJIO)KEHHE 32  KOMIIBIOTEPOM.

pabota

Nel3

BrimonHeHne npakTuyecKkou

3amyckaloT TEKCTOBBIM pPeIaKTop

3amyckaloT TEKCTOBBIA peIaKkTop
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«DopmaTupyeM TeKCT»

paboTHI

Nel3

«DopmaTUpyeM TEKCT»

Word.  OTKpbIBalOT  JOKYMEHT
«3aragka. Brimmonusior
dbopmarupoBaHue IS KaXKIOU
CTPOKH (uBer, pasmep u

HadyepTanue mpudra) ¢ MOMOIIHIO
yuurensa. CoxpaHsoT paboTy B
nanke ToJ MMEHeM «3araaka S».
3aBepiialoT paboOTy € TEKCTOBBIM
penakropom Word

Word.  OTKpbIBaIOT  JOKYMEHT
«3aragka. Brimosnusiror
dbopmartupoBanue IS KaxAou
CTPOKH (uBer, pasMmep 151

Havyepranue mpudta). CoxpaHsItoT
paboTy B mamke IMOJ WMEHEM
«3arazka 5». 3aBepmiatoT paboTy ¢
TEKCTOBBIM penakTopom Word

34

Hrorosast KOHTpOJIbHAA
pabora. IlonBenenue
UTOTOB roja

Breimosiaerue
TECTUPOBAHUSA

HUTOIr0OBOIO

OTBeyaroT Ha TecTa

(Jierkui BapuaHT)

BOIIPOCHI

OTBeyaroT Ha BONPOCHI TECTA
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